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BECOME A BURKLE CENTER INTERN
Applications are now being accepted for fall/winter quarters
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Overview: Launched in September of 2007, the Burkle Center Internship Program offers UCLA students direct exposure to international relations and related disciplines. From major events and conferences, to research initiatives and student-oriented outreach programs, the Burkle Center offers a variety of venues for interested and engaged students to get involved. The Program is designed to offer students experience, exposure and networking opportunities. In return, interns help the Center connect with student groups and interests at UCLA.
Eligibility: Internships are open to UCLA undergraduate, graduate and law students and are offered for the Fall/Winter and Winter/Spring terms. 

Application Process: Applications for Fall/Winter 2008 are now being accepted.  The deadline for applications is September 15, 2008 and selections are made on a rolling basis.  To apply, send the following information to: adillard@international.ucla.edu
· CV or Resume 

· Letter of Interest (please include desired intern position, relevant skills and a potential work schedule)
· 2-3 References (name, contact, affiliation)
Selection Process: Internships are competitive and are made after an interview with the Deputy Director.
Requirements: Interns are required to work a minimum of 6 hours per week. Hours are flexible and structured around academic commitments. Interns are expected to maintain a professional demeanor and appearance.
 
See our website for further details at www.international.ucla.edu/burkle
Assignments: Each Intern is assigned a long-term project for the duration of their internship. Projects are assigned in consultation with each intern but the final determination is made based on the needs of the Center. Long-term assignments are meant to ensure that interns are developing vital professional skills. Interns are also expected to assist with short-term tasks and other daily needs of the Center. Interns are encouraged to attend Burkle Center events offering them important opportunities to network in the field. 
Graduate Student Opportunities

· Research/Teaching Assistant 
Graduate student (Ph.D preferred) needed for research and teaching assistant position with Dr. Suphamongkhon, 39th Foreign Minister to Thailand and Burkle Senior Fellow.
· Research Assistant 
Law or graduate student needed for research assistant position with Burkle Center Deputy Director Anna Spain. Research areas include: international law, international conflict and dispute resolution.
Undergraduate Opportunities

· Event Facilitator

Ideal applicant should have an outgoing personality, great interpersonal skills and willingness to assist with all aspects of event and conference planning. Majority of duties will revolve around event advertising and support on the day of events; event facilitators will also work together to organize an event from start to finish. 

· Multimedia Assistant Editor (position eligible for work-study)

Ideal applicant will be familiar with computer programs (i.e. Photoshop, Microsoft Office, basic HTML, basic data entry via “BCM”) and/or a quick learner; manage time efficiently; ability to work independently and anticipate upcoming projects; possess excellent writing skills; and provide basic support for the center. Photography experience a plus! 

· Newsletter Assistant Editor

Ideal applicant will possess excellent research and writing skills. Duties will include assisting in the production of a monthly e-newsletter and routine research of media appearances by the Burkle Center to be added to website. 
· Research Assistant

Ideal applicant will possess excellent research and writing abilities and be able to work independently and creatively to further the goals of the center. Applicant will assist with a variety of research projects related to international relations and global affairs. 

· Student Outreach Liaison 

Ideal applicant will possess strong interpersonal skills and have knowledge of UCLA student groups and resources. Applicant will communicate with student groups across campus to network with those interested in international affairs and promote Burkle Center efforts. 

